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Introducing the Portfolio Builder  
Vanguard’s Portfolio Builder provides you with in-depth, independent analysis of your 
clients’ portfolios.  

Built for advisers, the tool allows you to progressively and systematically create 
portfolios that reflect your client’s tolerance for risk and appropriate asset allocation, 
among other factors.  

Portfolio Builder uses independent product data from Morningstar’s complete 
universe of Australian managed funds, superannuation funds, ASX listed shares and 
exchange traded funds. As you build portfolios you can adjust, delete or add 
investment holdings to determine the impact of adjustments on any portfolio being 
considered.  

Complete the process by generating a customised printable report that can support 
your client conversations.  

Model portfolios  

A key feature of Portfolio Builder is the inclusion of model portfolios designed by 
Vanguard for investors with different needs and risk profiles. The diversified 
portfolios are designed for a broad range of individuals from lower-risk to higher-risk 
investors. 

Vanguard’s model portfolios can be used to build a proposed portfolio for a client and 
compare with a client’s current portfolio. You can also modify a model portfolio by 
adding or removing individual items to suit your client’s needs.  

In-depth report  

The Portfolio Builder generates an easy-to-read report that provides detailed 
analysis of current and proposed portfolios. This makes for a compelling and highly 
informative demonstration to clients.  

The report provides side-by-side comparisons of portfolios, detailing their asset mix, 
sector and regional exposures, historic statistics including past performance, 
investment management fees, risk-and-return statistics and the biggest security 
exposures of underlying holdings.  

You can use the in-depth report to clearly demonstrate to clients how adjustments to 
a portfolio may dramatically reduce risk and provide a more appropriate portfolio for 
their needs.  
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How to register  
1. Visit vanguard.com.au/portfoliobuilder and select REGISTER 

 

2. Enter your details and accept the terms and conditions of use. 

 

3. Create your user name and password. Set a security question and answer to assist you with 
password recovery in future if needed. 

 

4. You will then receive a welcome email from Vanguard Adviser Services.  
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How to use the Portfolio 
Builder  

1. Visit vanguard.com.au/portfoliobuilder and enter your username and password to log in. 

 

 

2. Get started building your portfolios, by selecting from the Options menu to: 

- create a new portfolio  

- open your previously saved portfolios 

- add a Vanguard model portfolio to your analysis 

- import or export portfolios that you have created on prior visits to the site 
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Create a new portfolio to analyse 
  

1. Start by naming your portfolios so you can save and keep track of them as 
you go.  

 

 

 

2. Add products to your portfolio using their name, ticker or APIR code. 
Suggestive drop down lists appear to help this process.  

 

 

 

 

3. Select how you want to enter the proportions of each product – either 
percentage or dollar value.  

Portfolio Builder is 
powered by Morningstar 
which gives you access 
to independent product 
data from Morningstar’s 

complete universe of 
Australian managed 

funds, superannuation 
funds, ASX listed shares 

and exchange traded 
funds. 
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4. Complete the portfolio by adding any allocations to cash and the total 
investment amount. The cash allocation has a rate of return of a constant 
2.00% p.a. 
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Once you’ve finalised the portfolio you can choose from four options: 

 
1. Analyse the single portfolio on its own. 

Select:             

 

2. Create a new portfolio to compare against the first. This includes the option to 

add Vanguard model portfolios.  

Select: Compare with: A New portfolio you create 

 

3. Compare with a portfolio you’ve previously saved 

Select: Compare with: A portfolio you’ve previously saved 

 

4. Make a copy of your first portfolio that you can modify. This includes the option 

to add Vanguard model portfolios.  

Select: Compare with: A copy of your portfolio that you can modify 

 

 

 
1 

2 

4 

Analyse 

3 
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Analyse a single portfolio on its own.  
 

Once you have entered all the products you want in the portfolio, simply select 
Analyse to view the results pages that display detailed portfolio analytics, useful 
graphs and fundamental analysis. 
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Compare with: A new portfolio you create 
 

Once you have built your first portfolio, select Compare with: A New portfolio you 
create  

 

The tool will open a new portfolio template where you can add the details of a 
proposed portfolio you want to compare to the original.   

 

At this stage, you can add Vanguard’s model portfolios (see page 12) into the 
template. 

 

Once you’ve finished creating the portfolios simply select Analyse to move view the 
results pages.  

 
 

 

 

 

 

Compare with: A portfolio you’ve previously 
saved 
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Once you have built your first portfolio, select Compare with: A portfolio you’ve 
previously saved  

 

The tool will open a window where you can select a previously saved single 
portfolios you want to compare to the original.   

 

Once you’ve finished creating the portfolios simply select Analyse to move view the 
results pages.  
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Compare with: A copy of your portfolio you 
can modify 
 

After you have built your first portfolio, select: Compare with: A copy of your 

portfolio that you can modify 

The tool will open a new portfolio template that replicates the first portfolio. Here you 
can add, edit and remove products as required. 

 

At this stage, you can add Vanguard’s model portfolios (see page 12) into the 
template. 

  

Once you’ve finished creating the portfolios simply select Analyse to view the results 
pages.  
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Search for products 
Sometimes you don’t have the exact name or code for a product you want to add to 
the portfolio.  

That’s when you can use the Add products tool from the Options menu to search 
using different filters such as provider and category or product type to find the exact 
product you are looking for.  You can select as many products as you like to add to 
your portfolio. 
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Open saved portfolios 
 

1. From the Options menu select Open saved. 

Here you will find a list of your previously saved portfolios. You can select them to include in 
your analysis and you can also delete those you no longer need from this window.  
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Add Vanguard’s model portfolios to the 
analysis 

Access Vanguard’s model portfolios that are designed for varying client risk/return profiles 
from conservative through to high growth.  

The model portfolios are offered for both managed funds and exchange traded funds.  

2. From the Options menu select Model Portfolios. Add the model you want to 
include in your analysis to populate its holdings and allocations into your proposed 
portfolio.  
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Lock and rebalance 
 

The tool also has a ‘rebalance to 100%’ feature. This allows new securities to be 
added to the portfolio with a fixed allocation and for the remaining securities to be 
reweighted or scaled to ensure that the portfolio allocations add to 100%.  

3. From the Options menu select Lock and rebalance. Select any products you want to 
have a set or ‘locked’ allocation in the portfolio.  
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The analysis 
 

Once you elect to analyse your portfolio(s) you will land on the results page where 
you can browse different levels of analytics using the tabs at the top of the page.  

This allows you to assess your client’s portfolio(s) from a high level overview through 
to detailed analytics.   

A portfolio snap shot and useful charts can be found in the Overview tab. Key risk 
and performance metrics can be found in the Performance and Risk tab. More 
detailed analytics, including fundamental analysis, can be found in the Portfolio X-
ray tab. 

For more support in understanding the analysis and interpreting the data see page 
[].  

 

 

 

  



Portfolio Builder – User Guide 

 

vanguard.com.au/portfoliobuilder 
17 

Benchmark selection 
For any analysis that requires a benchmark Morningstar automatically populates an 
appropriate custom benchmark based on the asset allocation of your portfolio. You 
can hover over the word Benchmark to see what has been used in the analysis. 

 

 

 

Choose or create your own benchmark 

If you want to select your own or create your own custom benchmark, you can use 
the Benchmark drop down list at the top of the results page. Here you select from a 
broad range of index providers and the percentage you want to allocate to that index 
in your benchmark.  
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Edit and create hypothetical illustrations 
In the Performance & risk tab you can customise your output by editing the 
planning assumptions for the performance calculations including start date, 
rebalancing frequency and transaction fees. 

Select VIEW & EDIT ALL button to open Hypothetical illustration settings. From 
here you can select and edit your inputs to extract more tailored results for your 
client.  

 

 

  

 

 

 

 

 
Export data from analysis 
In the Overview and Performance & risk tabs you can export the underlying data 
behind your analysis and charts.  

Simply select the Export data link and the tool will populate an excel spreadsheet 
for you.  
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Create a customised, printable report. 

Portfolio Builder allows you to create a client-friendly report that can be customised to include only 
the specific analytics you want to focus on. You can also tailor the cover page with your business 
name and contact details.  

1. To create a report, click GENERATE PDF from the results page view.  
2. View sample reports and select the reports you would like to include. 
3. Option to create a custom cover page that includes your name and company details.  
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4. Click GENERATE PDF to download and/or print a PDF version of your report. You will need a 
PDF reader to open this file.  
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Understanding the analysis 
 

The results page or analysis of your portfolio(s) is spread across three tabs where 
you can browse different levels of analytics.  

 

The following is a break down some key metrics and how you can help your clients 
interpret the results.  
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Overview 
 

Key features and data on this page include: 

 

Key portfolio facts 

Quickly compare costs for portfolios through the weighted MER and yield with the 12 month 
yield on the portfolio. 

 

 

 

Asset allocation 

Easy to read pie charts offer insight into diversification showing the asset allocation of each 
portfolio. 

 

 

Fundamental analysis 

Access to valuation multiples for the portfolio rather than each product individually.  
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Performance and risk 
 

Key features and data on this page include: 

 

Hypothetical portfolio illustration 

Extract more tailored results for your client by editing the planning assumptions for the performance 
calculations including start date, rebalancing frequency and transaction fees. 

Select VIEW & EDIT ALL button to open Hypothetical illustration settings. From here you can select 
and edit your inputs to extract more tailored results for your client.  
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Risk analysis 
Risk is displayed using scatter plots so it’s easy to visually see where each portfolio 
sits on the risk/return scale in relation another portfolio. You are also able to 
customise the time frame you want to view this chart for.  

 

 

Correlation matrix 
The correlation matrix demonstrates the relationship of return patterns among your 
portfolios investments. The visual graph of these results can help clients understand 
why adding certain investments could help smooth out their returns over time.  
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Portfolio X-ray 
The Portfolio X-ray provides you with see through analysis for the portfolio by weighting and 
amalgamating the data to see the whole portfolio rather than being spilt by product.   

Key features and data on this page include: 

 

Fundamental analysis 

Valuation multiples so your clients can see how their portfolio compares to the broader market or 
benchmark.  

 

 

Equity and fixed income analysis 

See how and where a portfolio is invested. This section profiles your portfolio from a 
sector and/or industry perspective and from a geographical perspective. The graphs 
also display where the portfolio sits compared to the benchmark.  
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Frequently asked questions  
 

I can’t remember my password  

1. If you cannot remember your password, click on the password link on the homepage.  

 

2. Enter your Username and answer your security question.  

 

 

3. You will then receive an email with your temporary password. You will have five days to use 
this temporary password. After this time, your account will be locked and you will need to 
contact Adviser Services on 1300 655 205.  

When you log in using your temporary password, you will be prompted to set up a new password.  
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I can’t remember my username  

1. If you cannot remember your username, click on the username link on the homepage.  

 

2. Enter your email address and answer your security question.  

 

 

3. You will then receive an email with your username.  
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How do I unlock my account?  

1. If you have incorrectly entered your username/password numerous times, your account 
may become locked. To unlock your account, click on the self unlock link.  

 

2. Enter your email address and answer your security question.  

 

3. Your account will now be unlocked and you can proceed to log in again.  
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Why can’t I download my report?  

A pop-up blocker may prevent you from automatically downloading your PDF report. You can allow 
pop ups from Vanguard by following  

Google Chrome  

1. At the end of the address bar, click on the pop-up blocker icon. 

 

2. Click “Always allow plug-ins on it.morningstar.com” so that reports will not be blocked in 
future.  

 

Internet Explorer  

Click on TOOLS, select POP UP BLOCKER and select TURN OFF POP-UP BLOCKER  
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Further support  
 

If you need further support or would like to discuss the results and how to get the most out of this 
tool please contact Vanguard Adviser Services Team on 1300 655 205 or 
adviserservices@vanguard.com.au.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Portfolio Builder tool is for use by financial advisers only. That is, persons who are authorised to provide financial product advice to 
retail clients under an Australian Financial Services License. By using the Portfolio Builder tool, you agree to be bound by Vanguard's terms 
and conditions. You may distribute the Portfolio Builder Report ("Report") to clients subject to all of the following conditions: 

 The Report is provided in connection with, and relates to, independent investment advice or counsel that is not derived solely 
from the Portfolio Builder tool; 

 The Report distributed relates directly to specific investments, goals, needs or interests of your specific client; 

 No Report or any portion thereof will be used as part of a general distribution (e.g. a general mailing, mass e-mail, etc.); and 

 No substantially identical Report or any portion thereof will be distributed by you to more than twenty-five clients or other 
persons. 

Any information provided by the Portfolio Builder tool is not financial or investment advice. It is intended to provide factual information 
only. Past performance is not an indication of future performance. © [2014] Morningstar, Inc. All rights reserved. Neither Morningstar, nor 
its affiliates nor their content providers guarantee the data or content contained herein to be accurate, complete or timely nor will they 
have any liability for its use or distribution. Any general advice has been prepared by Morningstar Australasia Pty Ltd (ABN: 95 090 665 
544, AFSL: 240892), a subsidiary of Morningstar, Inc., without reference to your objectives, financial situation or needs. You should 
consider the advice in light of these matters and, if applicable, the relevant Product Disclosure Statement (in respect of Australian 
products) before making any decision to invest. Neither Morningstar, nor Morningstar's subsidiaries, nor Morningstar's employees can 
provide you with personalised financial advice. To obtain advice tailored to your particular circumstances, please contact a professional 
financial adviser. DISCLOSURE: Morningstar employees may have an interest in the securities discussed in this report. Please refer to 
Morningstar's Financial Services Guide (FSG) for more information www.morningstar.com.au/s/fsg.pdf. Note: Some material is copyright 
and published under licence from ASX Operations Pty Limited ACN 004 523 782 ("ASXO"). 
 
Vanguard Investments Australia Ltd (ABN 72 072 881 086 / AFS Licence 227263) is the product issuer. We have not taken yours or your 
clients’ circumstances into account when preparing this information so it may not be applicable to the particular situation you are 
considering. You should consider yours or your clients’ circumstances and our Product Disclosure Statements (“PDSs”) before making any 
investment decision. You can access our PDSs at vanguard.com.au or by calling 1300 655 205. Past performance is not an indication of 
future performance. This information was prepared in good faith and we accept no liability for any errors or omissions. © 2015 Vanguard 
Investments Australia Ltd (ABN 72 072 881 086 / AFS Licence 227263). All rights reserved.  

 




